Dear Applicant, 

  

I would like to thank you for taking the time to petition for the 2012 Panhellenic Association Executive Board.  The sorority women that have preceded you have left a long history full of awards and honors for the Fraternity and Sorority community here at Purdue University, making it one of the best Fraternity and Sorority communities in the nation.  
  

If you receive a leadership role within the Panhellenic Association, this can very well be the most rewarding experience of your collegiate career.  You will have the opportunity to make a positive impact on the development of the Fraternity and Sorority community at Purdue University, as well as, develop skills that will enhance you as an individual.  
  

Contained in the following pages, you will find a petition for the Panhellenic Association Executive Board and a description of the duties of each executive board member.  Carefully follow the instructions and consider your answers to the questions.  The answers will be used by the current executive board and the nominating committee to slate candidates for the available positions.  Some additional instructions that should be followed are: 

                                          

1.    Fill out the petition provided; please do not create your own. 

2.    The petition must be typed (with exception of the first page), or the petition will not be accepted. 

3.    No petitions will be accepted after the due date. 

  

Applications are due Monday, October 24th by 5pm to the Panhellenic Office PMU 288. 
  

Again, thank you for your interest in the Panhellenic Association and Good Luck! 

  

Intrafraternally, 

  

  

Melissa Tumpich
Panhellenic Vice President of Administration 

vpa@purduephc.com 

773.612.3143
  

  

  

  

  

  

  

  

  

  

  

Panhellenic Association 

Executive Board Petition 

Name:                                                                


  Phone: 
Address:                                             

 Email: 

Major:                                                

Classification: 

GPA (semester):                                 

GPA (cumulative): 

PUID: 

Academic Hours (spr.12):                                            (fall 12): 

Have you ever served officially with the Panhellenic Association? (If yes, how?) 

  

  

  

  

  

Important Notes 

This petition is due in the Panhellenic office (PMU 288) by 5:00 PM on Monday, October 24, 2011.  Selected candidates for the executive board will then be contacted by email. Slating procedures, times, and locations will be given to the candidates at that time.  Before submitting this petition, you should be aware of the responsibility and time commitment that each of these positions demand.  The term of office is one calendar year.  Please plan on six hours a week with an additional three hours per week of meeting times that you will select at your discretion.  Other general requirements of the executive board include representing the entire Fraternity and Sorority Community at Purdue University in a positive manner, and along with acting responsibly at all times, it is required of the members of the Executive Board of the Panhellenic Association to promote the Fraternity and Sorority Community as a whole and not their individual sororities. 
  

If you have any questions, please feel free to contact Melissa Tumpich, Vice President of Administration of the Panhellenic Association by phone (773) 612 -3143, or by email at vpa@purduephc.com. 

  

To be considered for any of the Panhellenic Association Executive Board positions, you must have and maintain at least a 2.5 GPA, cannot be a current chapter president during the year of office, and must have served on Board of Directors, have been a chapter President or delegate, or been a member of an official standing committee. For more information on requirements please see the Panhellenic Bylaws located on the website www.purduegreeks.com/pha 

  

By applying for these positions, you are agreeing to let the Panhellenic Association verify all information stated in this application. 

  

  

  

Signature:___________________________________________ 

POSITION DESCRIPTIONS 

  

President 

  

The Panhellenic Association President is responsible for the operation of the Panhellenic Association. The President works closely with the Panhellenic Advisor, the Office of the Dean of Students, The Vice President of Administration, The Vice President of Operations, The Vice President of Recruitment, and the Interfraternity Council President, the Multicultural Greek Council President and the National PanHellenic Council President. In addition, she maintains relationships with a variety of other student organization representatives.  
  

The Panhellenic President has the opportunity to participate in numerous outside committees such as FISBIT, President’s Roundtable, etc. Finally, the Panhellenic Presidents presides over the Executive meetings, Board of Director meetings, and the Panhellenic Delegate Council meetings. 
  

  

  

  

Vice President of Administration 

  

The Panhellenic Association Vice President of Administration (VPA) has four major responsibilities. The first responsibility of the VPA is to perform the duties of the President in her absence, inability to serve, or at her call. In the event that the President is no longer able to fulfill her duties, the VPA will automatically serve as the President and a new VPA will be selected. 

  

Next, the VPA oversees the Directors of Finance, Scholastic and Chapter Development, Philanthropy and Service, IT/Communications and the Associate Board members. This entails having weekly meetings and constant contact with the group to ensure that everything is running smoothly. Furthermore, the VPA assists any of these Directors when they need help. 
  

The third responsibility of the VPA is to take care of the Panhellenic Association’s administrative tasks. This includes, but is not limited to, organizing office hours, maintaining and enforcing the rights and responsibilities contract, revising the Panhellenic bylaws and constitution, reserving rooms for events and meetings, providing a master calendar of events and meetings for the Panhellenic Board, and keeping an up to date recording of contact information for the Panhellenic Board, chapter Presidents and chapter delegates. 

  

Finally, the Panhellenic VPA oversees the Panhellenic Judicial Board and Panhellenic Association and Interfraternity Council Joint Judicial Board. This entails interviewing for the judicial boards, training the Panhellenic Judicial Board and Joint Judicial Board, holding informal mediation sessions for chapters who receive infractions or Greek Grievances, and overseeing all Judicial Board trials. Joint Judicial responsibilities include keeping in contact with the Office of the Dean of Students, writing notice of hearing and sanction letters, and keeping in contact with chapters that have had a judicial hearing.

The Panhellenic VPA regularly deals with confidential and sensitive information. As a result, the VPA must be a responsible, trustworthy, and unbiased person. Furthermore, this position requires a large time commitment; therefore, the VPA must be good at delegating and managing her time. 
  

  

  

  

  

Vice President of Operations

The Vice President of Operations oversees all of the programming for the Panhellenic Association, such programming activities include the Indiana Greek Leadership Conference (IGLC), Grand Prix Convocation, Greek Week, and Officer Roundtables. In addition, the Vice President of Operations oversees the directors of: Public Relations, Risk Management, Publications and Leadership and Development.  She also aids in the management of the Greek Promotions Team and Greek Week Team. 

  

As part of her duties, the VPO is responsible for educating chapter members about risk management policies and the oversight of their implementation. She works with the Interfraternity Council VPO, Caliber, and Director of Risk Management on other issues such as social practices and peer monitoring. Along with the PHA Director of Risk Management, the VPO acts as a resource for chapter women on issues not dealing with alcohol consumption, such as eating disorders, mental disorders, and domestic violence. 

  

The planning of IGLC is done in conjunction with the Panhellenic and IFC Directors of Leadership and Development, the IFC Vice President of Membership, the Fraternity and Sorority Life advisors, and Purdue Convocations. This conference is put on annually for the benefit of fraternity and sorority members at Purdue and throughout the state of Indiana. It generally takes place the first Sunday in November, but planning for the event begins early in the term. 
  

This position requires a large time commitment, the ability to remain flexible, and strong organizational and planning skills. 
  

  

  

  

  

  

Vice President of Recruitment 

  

As Vice President of Recruitment (VPR), your main job is to oversee and coordinate all aspects and logistics of recruitment.  You will oversee the work of the Directors of: Recruitment Programming, Recruitment Personnel, Recruitment Scheduling and Advertising, and Continuous Chapter Development.  
  

The VPR is also the chair of the recruitment committee.  You will hold regular meetings with presidents recruitment chairs, and chapter recruitment advisors regarding all aspects of recruitment, including, but not limited to: the formal recruitment policies, schedules, and National Panhellenic Policies.  You will work closely with the Director of Continuous Chapter Development to organize Continuous recruitment, as well as attend regular meetings for Continuous Recruitment.  You will also need to work closely with the Panhellenic President and Advisor for all aspects of recruitment, and to confirm that the National Panhellenic policies are being followed. 
  

In this position, you will also help oversee the Join the Tradition campaign, and provide recruitment information to all potential new members and parents, as well as any other organization that will be affected by recruitment.  New ideas area always key in advertising and marketing!  You will also host all callouts and information sessions regarding recruitment. You will serve as editor for the recruitment book, which will be collaborated on with the Recruitment team. 
  

You are also responsible for keeping a binder with all up to date information, including, but not limited to: the current policies, procedures, resources, and timelines for all women on the recruitment team, copies of correspondence and budgets for recruitment. 

  

SECTION I: GENERAL QUESTIONS 

  

ANSWER EACH OF THE FOLLOWING ON A SEPERATE PIECE OF PAPER. 

  

1.    What prior student organization experience have you attained, and how has it helped you network throughout the University community?   What have you learned as a result of your student organization experience? 

  

  

  

2.    Part of being an officer of the Panhellenic Association requires the ability to address sensitive issues facing the Fraternity and Sorority Community.  What areas do you feel need to be addressed during the next term, and how would you begin to address them? 

  

  

  

3.    What other offices will you hold or plan to hold in the spring and fall semesters of 2012? Please list all. How will you manage your time if you are elected to hold a position on the Panhellenic Association Executive Board? 

  

  

  

4.    Describe your personality and a time when you had to work with a team to accomplish a goal with individuals who had a variety of personalities.  How did you handle this situation and what did you learn about yourself as a result? 

  

  

  

 
  

SECTION II: POSTION QUESTIONS 

  

IN ADDITION, ANSWER THE QUESTIONS RELATING TO YOUR TOP TWO CHOICES.  PLEASE LABEL YOUR RESPONSES. 

  

President: 

  

       What do you perceive as the most exciting and most disturbing attributes of the Fraternity and Sorority Community at Purdue? 

  

       What areas of the Panhellenic Association programming, organization, and the overall functioning of Panhellenic, need to be addressed in order to strengthen the council throughout the next term? 

  

       While being part of a fraternal organization, what value have you found to be the most important to you and how would you implement this value on the rest of the Sorority Community? 

  

  

  

Vice-President of Administration: 

  

       This position deals with administrative tasks, and therefore requires a great deal of organization, time management and attention to detail.  Please describe a time that you demonstrated these characteristics and you were successful. 

  

       With this position, one of your major responsibilities would be overseeing and guiding the Board of Directors and their respective programming efforts.  Please explain what you believe are the most effective methods to motivate and direct individuals to best accomplish their goals. 

  

       The Vice-President of Administration deals regularly with sensitive information.  Please give your definition of confidentially and then describe a time when you had to resolve significant conflict. 

  

  

  

  

  

Vice President of Operations: 

  

       How do you manage your time on both a short-term and long-term basis? 

  

       With this position, one of your major responsibilities would be overseeing and guiding the Board of Directors and their respective programming efforts. Please explain what you believe are the most effective methods to motivate and direct individuals to best accomplish their goals. 

  

       Please describe an event of which you were in charge of organizing from beginning to end that required you to remain flexible and think creatively in order for the event to be successful. 
· One of the major focus of Vice President of Operations is managing the programming aspects of the Panhellenic Association. What is a programming event you want to maintain and what is a new programming idea you have. 
  

  

  

  

  

Vice President of Recruitment: 

  

       With this position, one of your major responsibilities would be overseeing and guiding the Board of Directors, the Gamma Chi’s and their respective programming.  Please explain what you believe are the most effective methods to motivate and direct them to accomplish their goals. 

  

       What new ideas do you have for the marketing of the Join the Tradition campaign and sorority recruitment? Describe how you would more effectively market the Sorority community both during the summer as well as throughout the school year.  Also include two ideas for retaining Potential New Members from the start of the first recruitment event through the end of the recruitment process. 

  

       If you were given the opportunity to revamp Bid Distribution and Bid Night, what would be your plan of action for that particular event? 

  

  

  

  

  

  

  

